Small Company Ltd — Health and Safety Policy

Responsibilities
Overall and final responsibility for health and safety is that of Fred Bloggs.

Day to day responsibility for ensuring this policy is put into practice is delegated to Jim Smith, who will
make sure that Fred is kept informed of health and safety matters.

All employees have a legal responsibility to:
= co-operate with the management on health and safety matters,
= not interfere with anything provided to safeguard their health and safety,
= take reasonable care of their own health and safety; and
= report all health and safety concerns to management.

Health and safety risks arising from our work activities

Risk assessments will be carried out to identify any hazards that could affect employees’ (and other
people’s) safety or health. Risks due to the use of machinery, chemicals and exposure to noise and
manual handling will be included. If the control of a hazard is not adequate, action will be taken to
improve it. Employees and others will be told about significant risks and how they are controlled.

Fred is responsible for having risk assessments carried out and for ensuring that all actions identified
in the assessments are implemented. He will also check that the implemented actions have removed
or reduced the risks and communicate the results to employees.

Assessments will be reviewed every 3 years or if the work activity changes significantly.

Consultation with employees

Safe plant and equipment

Safe handling and use of substances

Risks from substances that may be hazardous to health must be determined by a COSHH (Control of
Substances Hazardous to Health) Assessment. Fred Smith is responsible for having COSHH
assessments carried out and for ensuring that all actions identified in the assessments are
implemented and communicated to employees.
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